Pre-Work Integrated Learning
Student Training Programme Framework in THEi

Objectives

The Pre-Work Integrated Learning (Pre-WIL) Student Training Programme aims to
equip students with job-seeking skills and employability skills to facilitate their
participation in WIL, as well as to inspire students to pursue professional and career
development when they conduct WIL.

Outcomes Component and Content
Upon successful completion of the The Pre-WIL Student Training Programme
Pre-WIL Student Training consists of three components. The compulsory

Programme, students will be able to: component is two hours of Pre-WIL Core
. demonstrate proficiency in CV Workshop(s), and the optional component
writing and job interview skills include Pre-WIL Professional Development
tailored to specific sectors and Workshop ~ and  One-on-one  Individual

industries; Consultation.
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Pre-WIL Core Workshop (Compulsory)

The Pre-WIL Core Workshop is a great way to get a quick overview on a variety of
different career-related topics. The aims of the Pre-WIL Core Workshop(s) are :

« to equip students with job search skills, e.g. writing skills of application letters,
curriculum vitae, and interviewing skills;

« to equip students with transferrable and practical skills in workplace, e.g.
communications skills, presentation skills, teamwork, logical expression, workplace
etiquette, professional conduct and grooming; and

« to support students in understanding themselves to make informed career
decisions.
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a. CV Writing and Job Interview Skills

To help students excel within the limited time, the workshop will assist students to
discover resources and strategies to identify key skills employers seek, as well as to
learn how to articulate their skills through accomplishment statements, experience,
achievements and more, to effectively showcase themselves in the job search process.
The workshop will provide students with an understanding of different interview types,
such as face-to-face interviews and group discussions, and introduce various effective
strategies to respond to questions, effectively showcasing knowledge and
qualifications for desired positions.

b. Soft Skills for Workplace

Soft skills play a crucial role in the workplace as they are essential for effective
communication, collaboration, and overall professional success. These skills encompass
a wide range of interpersonal and behavioural attributes that enable individuals to
interact effectively with others and navigate the complexities of the work environment.
To enable students to manage diverse scenarios in the workplace, the workshop will
enhance students’ awareness of the importance of these skills and equip them with
these practical skills in order to succeed in their WIL participation.

c. Professional Learning and Career Development for WIL

The workshop will cover career positioning and WIL, offering guidance to students for
self-exploration to understand their strengths and weaknesses. It will include
discussions on WIL preparation resources, provision of application tips, and practice
sessions involving group discussions and scenario-based role play to foster a transition
from academic to professional environments and develop students' professional
mentality and job-related attitude.



Pre-WIL Professional Development Workshop (Optional)

In this series of workshop, students will actively develop crucial skills in communication,
teamwork, problem-solving, and reflection and analysis for professional development.
Through engaging in interactive activities and discussions, students will gain practical
strategies for applying these skills in the workplace.

As part of the Pre-WIL Professional Development Workshop(s), career talks and sharing
sessions will be provided. These sessions will involve business leaders, industry
practitioners, and recruitment specialists to provide students with valuable information
about the relevant industries, job requirements, and market demands, enabling them to
better prepare for job interviews, enhance resumes, and develop the necessary skills
and competencies required for the desired career paths. Guest speakers from various
employment fields will also be invited to host career talks and sharing sessions,
targeting at:

« providing students with a wide range of career information for career choices; and

« assisting students to understand the practice, sub-culture and expectations of
executive level in different professions.

One-on-0One Individual
Consultation (Optional)

The One-on-One Individual
Consultation provides students with 1Laree.
the confidence and guidance Consultation

necessary to take action in WIL
planning and career development,
enhancing the ability to identify
suitable opportunities. It offers
comprehensive  guidelines  on _
understanding  oneself,  career Interview
research, career options, WIL, job-
search skills and career planning, and
includes services such as Career
Consultation, Mock Interview and CV
Clinic.
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