Annex 5

THEi Graduation Items

(a) Certificate Folder and Certificate Tube Holder

1. Each Graduand will receive a Certificate Tube Holder as a graduation gift.

2. GGraduands could also order the Certificate Folder and Tube Holder listed on p.2 of this Annex by responding via the “Attendance
and Purchase of Graduation Items” button at the website of Graduation Ceremony 2026 https://thei.edu.hk/thei-graduation-
ceremony/. Payment should be made on or before 16 October 2026 (Friday). For payment methods, please refer to Annex 1
as per attached. Enquiries concerning the Certificate Folder and Tube Holder should be directed to the Registry of THEi at tel. 3890
8000 or via email: thei-reg@thei.edu.hk.

3. Orders made online after 16 October 2026 will NOT be entertained. However, you may still purchase the graduation items on the

day of the Ceremony while stock lasts.

4.  Graduation items ordered will be distributed to the following venues for Graduands to collect during the periods specified in the
below table:


https://thei.edu.hk/thei-graduation-ceremony/
https://thei.edu.hk/thei-graduation-ceremony/
mailto:thei-reg@thei.edu.hk

Period

Date, Time and Location

26 November 2026 (Thursday)

9:00 a.m. — 6:30 p.m.

Venue:
S401, South Block, 4/F,
THEIi (Chai Wan)

9:00 a.m. — 1:30 p.m.

Venue:
S401, South Block, 4/F,
THEIi (Chai Wan)

9:00 a.m. — 12:00 noon
(On designated dates only: 28
November, 5 December, 12

December and 19 December 2026)

Sunday and Public Holidays:
Closed

Venue:
Visitor Centre, N116, 1/F, North
Block, THE1 (Chai Wan)

24 November 2026 25 November 2026 - 1 January 2027 (Thursday)
Tuesd Wednesd d
(Tuesday) (Wednesday) 31 December 2026 (Thursday) omwares
Time:
Monday to Friday:
9:00 a.m. to 12:30 p.m. and )
1:30 p.m. to 5:30 p.m Lime:
27 P10 5: 5T P10 Monday to Friday:
9:00 a.m. to 12:30 p.m. and
, ) Saturday:
Time: Time: 1:30 p.m. to 5:30 p.m.

Saturday, Sunday and Public
Holidays:
Closed

Venue:
Visitor Centre, N116, 1/F, North
Block, THEi (Chai Wan)

You may authorise a representative to collect the graduation items for you.

the following documents:

Your representative should bring along with him / her

(1)  Completed authorisation letter which can be obtained from THE1’s web-site https://thei.edu.hk/thei-graduation-ceremony/,



https://thei.edu.hk/thei-graduation-ceremony/

please also ensure your representative is aged 18 or above and he / she is required to produce the HKID card for verification;
(ii)  Photocopy of your HKID card (for verification only);
(iii)  The confirmation email issued from the system to the Graduand; and
(iv)  Payment receipt.



Below are the price of the graduation items for your information:

[Each Graduand will receive a
Certificate Tube Holder as a

graduation gift.]

(i1) Body: Metallic Chocolate

Item Specifications Price (HKS)
Per Item
Size: 260mm (W) x 340 mm (L) for A4
certificate
Material: (i) Outer: PU
(i1) Inner: Hard Cardboard
Colour: (i) Outer Cover: Red $80
(i1) Inner Cover: Metallic Black
Cover: (1) Embossed THEi’s logo and THEi
name with silver foil in matte effect
(i1) Embossed VTC logo
Locking: Magnet inside
Certificate Folder
Size: 50mm (Dia x 360 mm (L) for A4
. B certificate
Material:  Base: Hard Cardboard Roll
Certificate Tube Holder Colour: (1) Cap: Metallic Red $40




THEiSRI Bt R 3 Hg B 5%
Payment Methods for THEi Graduation Ceremony

Rtz dn /el EXYRERA

For payment of the graduation fee and/or purchase of graduation items only

Payment Method Payment Procedures

1. PAERIEESRITSERERIT | i BIEBMBERHG
EENLER=Y Select Bill Payment Services
At any ATM of the Hang Seng i REHE - Hit

Bank or HSBC Select Education — Others

iii. EHE (B EANRSE ]

Select “Vocational Training Council”

iv. BB [ 2EME ]

Select payment of “Fees for Student Services”

v. BINBRES/RSERY 11 (UBFARES AW

Enter Bill Account Number (11-digit Bill Account Number*)
vi. BINAEEER

Enter the Total Payment Amount#
CER-MLERE—RHERS  cHHHREZER)
(Note: You must pay the exact amount in one single transaction.)
vii. FERFEEMBEEMBEIRIER - UMEASR

Please keep the original of the ATM payment receipt for your own record




2. REEA THES | 19 [4R
] EEH

At the JETCO ATM with the JET
Payment Logo

i B AR

Select JET Payment

ii. B TR PRI
Select “Merchant Code Entry”
iii. BARFIRE 19151,
Enter merchant code 9151
iv. BREEZAR: @A [03)
Bill Type: Enter “03”

v. BINBREE/RSERY 11 (B FOIRESAmSR™

Enter Bill Account Number (11-digit Bill Account Number*)

vi. BNAESEE,

Enter the Total Payment Amount#

CER-MRLERE—RHERS  cHHHREZER)

(Note: You must pay the exact amount in one single transaction.)

vii. FERFEEMBEEMBEIRIER - LUEAS

Please keep the original of the JETCO ATM payment receipt for your own record

3. ERHERE

Using PPS*
(REAFIMFONRME 18013
TRCULERES)

(*Please open a PPS account and
register the bill by calling 18011

if you have not.)

BTG (By Telephone)

i. E 18033

Dial access number 18031

ii. NSRS [9151]

Enter merchant code [9151 ]

iii. BNBREEARIRAY 11 (UBFRREE MR
S

Enter Bill Account Number

(11-digit Bill Account Number¥)

iv. JRIEEREBSAAN : [03) — (24

HE}4E (By Internet)

i. B4 www.ppshk.com Visit
www.ppshk.com

ii. SNEFIRES [9151)

Enter merchant code [9151 ]

iii. MARREERIREY 11 (HFERE MR
S* Enter Bill Account Number (11-digit
Bill Account Number*)

iv. ERIZEREERAI : [03) — (2244
7]




7]

Select Bill Type: “03” - payment of “Fees
for Student Services”

v. BINKR SRS

Enter the Total Payment Amount#

(2 R EZRE —XHE
X5 EHHMEZER)

(Note: You must pay the exact

Select Bill Type: “03” - payment of “Fees
for Student Services”

v. BINEEEE

Enter the Total Payment Amount#

GEE : RAAREB—RHER S &
HHTEREZER)

(Note: You must pay the exact amount in

one single transaction)

AERTEATRRARSR - LUEACER

Please keep the payment reference number

amount in one single transaction) Vi.
vi. FERFFTRARSE - LAEACER

Please keep the payment reference number | for your own record

for your own record

#5E Remark:
L*11 (IS FERE RIS [ 2SN | FMERSE (511, MBYELHSES 210000000 ] , 11 (IEFERERIERA 21000000051 | -

*Bill Account Number (11-digit Bill Account Number) is a combination of “student number” and payment code “51”, e.g. the student number

is 210000000, the 11-digit Bill Account Number is “21000000051”.

IL# BEFEARRFEFNELREREE L ER(EHMATEEXYRNEE,

# The total payment amount should include the shortfall of the graduation fee (if any) and the payment for ordered graduation items.

I IR, HEEECRBWRERZENARNGESR | RBEXAEER / HFESHEZH -
Please be reminded to keep the transaction receipt for future reference on collection of admission tickets and / or certificate folder and/or

certificate tube holder.



